INSTRUCTIONS FOR COMPLETING
2025 VFC RE-ENROLLMENT:

ACTIVE VFC STAFF

Navigate to your staff list in
I-CARE

Site:  IMMUNIZATION PROGRAM AT WSCDC [VFC PIN: COS000)
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To edit existing VFC staff, click the
edit icon next to the staff’s name

Filter: Lr=0l  Inactive/Historical [ Al |
“ VFC Staff Name Status
VFC Medical Director SLOBODA, ALEXANDER Active
VEC s Coordinator_ & }
! -C Vaccine Coordir "tD@AMSEN. KEVIN Activa
rimary

VEC Vaccine Coordinator

Upload both certificates using the
“Upload New Attachment” link

need assistance searching for, registering, and complating these courses. please contact CC TRAIN
via emadl at TRAINGodc gov, HWU "Ma'\y oF need assistance UDMI"Q your
certificates, please contact IDPH VFC at dohysccines@illinais gon.

File Name File Code Description g‘:“‘ I.lpllz
e Mo data found
‘ & Uplond New Attachment.., ’
Coordinator Train E-mail
DI'E Cousiom e ik oE Cooosiantis Diis ccsbhiiin e s s

To add a new staff, select the
“Add VFC Staff” button.

Visit CDC TRAIN and complete the
required courses: WB4905, WB4906

Site Employee Logine  KEVINHANSEN *

Coordinator Trakn Date: 2182025 [ Dk

Training Upload: T satisfy Vacci

g for Chikien Program annual training requinements, all vaccing coordinators must:

N wefiog Search for, regicter, and complete both WEB4905 (Vaccine Storage and
Handling training and WE4306 (Vaccines for Children Program trainingl.

3. Pass the post-assessment for both courses a1 80%.

4 Complate the evaluation for both eoursed.

5. Visit “Your Leaming” to access your certificate.

& Upload your certeficate for both WE4505 and WE4905 wsing the Upload New Attachment link

*Note: This software works for both the BLUE (LogTag Tred30-7) and
the RED (VFC400) DDLs. The new software will overwrite the old.

Don’t forget to click “Save”!
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