Instruction for Generating Inventory Analysis Helper Report
Step 1: Log into I-CARE.

Step 2: Click on “Reports” from the menu at the top of your screen.
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Step 3: Scroll down to “VFC Reports” and click “Inventory Analysis Helper”

VFC Reports

Inventory Analysis Helper 4 Simple report to help with identifying and fixing problems with VFC inventory levels,
Mismatch — Generate report of VFC shots given to ineligible patients.

Provider List — Generate report to list show currently enrolled, active providers with ordering privileges. It is the VFC provider's responsibility to find ancther VFC
provider willing to accept the transfer and submit the transfer approval request form to IDPH before transferring VFC vaccines.

Shipping Data Export - Generate a delimited data export of VFC shipping data.
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Step 4: Complete criteria and next to “Select an Action:” click “HTML Report”, “PDF Report”,
or “CSV Export”* to generate “Inventory Analysis Helper Report”*
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*HTML generates in the browser, PDF generates an adobe PDF, and CSV generates an excel file



Step 5: The Inventory Analysis Helper Report will generate any errors that have occurred
inputting doses into the state of lllinois Immunization registry.
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Report Date: 1/16/2020 12:11 PM

| Bad Lot Number
ese shots are ap':earing here because although they were sent with a VFC code indicating eligibility,

no matching lot was found in inventory. If the origin of this shot is "HL7 import’, and this should be a
VFC shot, work with your EMR to ensure they send the correct information for this lot going forward.
To fix these shots (if they should be VFC but have a missing or incorrect lot number), go to the patient
record, edit the shot, and choose the correct vaccine name and lot number from inventory.

I Lot Vaccine Patient Birth Date Shot Date Originj:odl




Correcting Inventory Analysis Helper (IAH) Report errors

To fix these shots go to the patient record, edit the shot, and change the dose to reflect the
correct name, lot number, and the patients VFC eligibility status.

1. Click patient name
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These shots are appearing here because although they were sent with a VFC code indicating eligibility, no matching lot was fo
inventarny. If the origin of this shot s ‘HLT import’, and this should be a VFC shot, work with your EMR to ensure they send the
information for this lot going forward.

To fix these shots (if they should be VFC but have a missing or incorrect lot number), go to the patient record, edit the shot, ar
the correct vaccine name and lot number from inventony.
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2. Verify Patients “VFC Status”* in the “Patient” tab

o _
Home:

Multiple Births:
Mother's Maidemn:

Race:
Language:
Mationality: -
Ethnicity: |
Birth Facility: -
Birth State: -
Eirth Cowurntry: -

Patient Status: Active
I WFC Status: Eligible-Medicaid/Medicaid Managed Care [VOZ]I
Reminds/Recall Opt Owt: -




3. Click “Shots” and locate the dose from the IAH report
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4. Notice doses with “VFC Inventory” in bold have deducted. Proceed to the dose that
appears on the IAH report. Hover the mouse over dose with error and select the edit
button.

Opt-Out
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5. In order to fix these errors the record must correctly reflect the site vaccine dose
1. Accurate vaccine name
2. Correct Lot number which is selected from drop down
3. Correct VFC eligibility for this patient

Shot Date: 02/05/2020 g® o

Vaccine Group: FLU

Fluarix, quadrivalent, preservative free [SKE] v ¥
GA4TX (VFC) ’
VFC Eligibility: Eligible-Medicaid/Medicaid Managed Care [V02] r
Shot Status: Group Dose # Status Details
FLU 5  Valid

Qverride as INVALID @

6. Once all these fields are correctly populated the dose will be deducted from the I-CARE
inventory and the error removed from the Inventory Analysis Helper report.

Other Scenarios

What if the doses on my error report pertain to a private dose?

1. Edit the shot and select “Not VFC Eligible” for just that one dose. Once saved it will no
longer appear on the IAH error report.

Shot Date: 11/19/2019 gy *

Vaccine Group: VAR
Vaccine: Varivax [M5D]

S015462 (Private)
VFC Eligibility: Not VFC eligible [VO1]

Shot Status: Group Dose # Status Details

L

VAR 1  Valid
Cverride as INVALID &



