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Step 1: Open File Explorer

» F[ile Explorer can be located on the tool bar at the bottom of the computer
screen. The icon should look like a manila folder.

L Type here to search

» |f the File Explorer does not show up in the tool bar, click on the “This PC”
application on your computer’'s home page.

» |f it does not show up in the tool bar, click on the “This PC" application on your
computer.
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Step 2: Locate Saved Location

» The location of saved files depends on where it set to. This can be changed
manually in the CS VIMC 2.9 Build 11 application.

» This is the default file explorer path for all users:
» This PC
» OSDisk (C:)
» Users
» Public
» Puyblic Documents
» | oglag Data
» Screenshofts for the default path are on the next slide.
» |f femperatures are not located through the default path, skip to step 3.
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Step 2: Locate Saved Location (cont.)

=
MName Date modified Type Size
I8 Desitop * m ol g
1 .) e . 5 30 Objects - -l)!snnn - '=‘ Documents ‘ Downloads J“ Music 2 .)
*

AR Documents

Intel File folder
=) Piures Pctues Videos )
& :ep‘ o = -] PerfLogs File folder
@ OneDrive- City of Chicago | - Devices and drivec(] Program Files File folder
41 Resumesfor PHAP Canves o) . .
&1 VIMC 29 Matriats E 23 GBteeol Program Files (x86) File folder
~ I Desktop —— Quarantine File folder
N ::“':*“W‘W COPH PHIFolder ) COPH Shored Folder 51 COPH Emiranment T) 2 SM5TSLog File folder
- e g LT 50T g LT 2T e i COPHUSS .
30 Objecs
S Contact: Windows File folder
B Deskiop
Desktop
& Documents
7 Documents
My LogTag Data
‘::;:m 3 Mame Date modified Type Size
 Links °
b Music 373346 File folder
& Onediive )
@& Oneliive - City of Chicagn 446432 File folder
o Pictres adm-david.kraus File folder
P Saved Games
72 searches Adm-NMartura File folder
adm-thomas File folder
defaultuser File folder
Bl Decumentz elv-Cortez.Hale File folder
~
Mame Date modified Type Size
Public Documents 3/9/2022 11:07 AM File folder -
- ) 5 N Mame Date modified Type Size
Public Downloads 14 AM File folder
. . ) LogTag Data 12/7/2022 9:40 AM File folder
Public Music 314 AM File folder
Public Pictures 314 AM File folder
Public Videos 3:14 AM File folder Narme Date modified Type Size
60) Examples File folder
Logs File folder
Templates File folder
@ FREEZER. CO5000 WSCDC 7862962146 10-... Microsoft Excel C... 162 KB
Here are the vaccine temperature files! | T[Rmumomsc .
.
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Step 3: Locate Saved Location in VIMC

- !rf yc;ru wire able to locate your temperature files through the default path, skip
o step 4.

» Double-click on the CS VIMC 2.9 Build 11 application to open.
®» A gray screen should pop-up.

» Click on the Edit tab, followed by Options.

» (Click on File and Folder settings.

» Your set, saved location is in the Folder line.
®» To manually change your saved location, click on the “. . ." icon.

®» Follow screenshots from previous slide.
» Screenshot instructions for Step 3 are in the next slide.

- C?nc% path is located, go to the location where temperature data files are
stored.




4.)

1.) Double-click on icon
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Step 3: Locate Saved Location in VIMC

2.) Gray screen will pop-up.

-

3.) At the top, “Edit” > “Options”

‘ Control Selutions VTMC 2.9 Build 11

Filg | Edit

LogTag Help

& Options x & Options X
o= . N N
6o General Sethn.gs. Show temperatures in |Fahrenhe|t () i | 5 S5 General Settings Display items in the most recently used list
@ Summary Statistics ° @ Summary Statistics
(#) Chart Statistics Default ime interval to display @), Chart Statistics Display |R-Ep°ft "|
Charts i
|- _ |all readings ~] |~ Charts File Name | %USERID %SERIALNUM %START to %FINISH | |
@ AL 1 @ Automation
% File and Folder Settings I Use Font 12 pt. Microsoft Sans Serif Font.. fe2°§File and Folder Settings Folder | C:\Users'\Public\DocumentsiLogTag Data I » El
2] Exports and Reports A-] Exports and Reports o |AJ . f files ( d v|
niqueness | Alwa cr;iéaum ue copy of files (recommendet
] ate and Time %l Date and Time = = <
&) Communication Ports &) Communication Ports
£ User Server User Server
=+ Updates = Updates
Configuration Logs Configuration Logs
Language English (US) ~
Import... | | Export.. ook | | canel | | mep mport... A Export... | ok | | cancel | | Heb

gl e w ap@uiERiErl 20w

& Options

&2 General Settings
@ Summary Statistics
() Chart Statistics

E Charts

@ Automation
[%-gFile and Folder Settings
A7 Exports and Reports
@ Date and Time

&) Communication Ports
User Server

=+ Updates
Configuration Logs

*
Display items in the most recently used list
Display  |Report |
File Name | %USERID %SERIALNUM %START to %FINISH | pr |
Folder | C:\Wsers\Public\Documents\LogTag Data | I,

Uniqueness |Always create a unique copy of files (recommpente: -

Import... | | Export...

This will be the path to your temperature data.

Click *...” to manually set where
your data will be stored.
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Step 4: Know Type of Temperature File to send to
ChicagoVFC

» [f you experience a temperature excursion, you will need to send your
vaccine temperature files in PDF Format.

» |f you need to get data uploaded to the Vaccine Temperature Monitoring
Cloud (VTIMC), you will need to send your vaccine temperature files in
Control Solutions VIMC Document Format.

» |f you had a temperature excursion AND need data uploaded to the
cloud, send your vaccine temperature files in Control Solutions VIMC
Document Format.

» The next couple slides will show you how to retrieve those data files.
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Step 5: Identity Type of Data File

» Go to location of vaccine temperature data files.
®» At the tfop, you will see a column that says “Type”

» This identifies the format/type of file for each document listed.

» Opening a Control Solutions VIMC Document will be opened on the CS
VIMC 2.9 Build 11 application.

» To save the file as a PDF:
» Open the file in the CS VIMC 2.9 Build 11 application
» “File” > “Save As..” > Click drop-down menu next to “Save as Type:” > Select PDF

» These files are to be attached in emails.

®» Screenshofts for identifying file type and saving data as PDF on next couple
slides.



1.) Open file explorer to
location of data files.

Name Date maodified Type
Examples File folder
Logs File folder
Templates File folder

@ FREEZER C05000 WSCDC 7862962146 10-...
FREEZER C05000 WSCDC 7862962146 10-...
@ FREEZER C05000 WSCDC 7862962146 10-...

e =

2.) Thig'is the “Type” column,
which tells you the type of file.

Name Date modified Type
Examples File folder
Logs File folder
Templates File falder

@ FREEZER C05000 WSCDC 7862962146 10-...
FREEZER C05000 WSCDC 7862962146 10-...
@ FREEZER C05000 WSCDC 7862962146 10-...

e =]

Microsoft Bxcel C...
Control Selutions ...

Microsoft Edge P...

Microsoft Bxcel C...
Control Selutions ...

Microsoft Edge P...

Size

162 KB
10 KE
247 KB

Size

162 KB
10 KB
24T KB

Step &5: ldentity Type of Data File

3.) Next to each file will identify its file type.

MName Date modified Type Size
Examples B/7/2022 10:49 AM File folder
Logs 2/23/2023 10:16 AM File folder
Templates 3/18/2022 2:05 PM File folder
E3°] FREEZER COS000 WSCDC 7862962146 10-...  12/7/2022 9:40 AM Microsoft Excel C... 162 KB
FREEZER CO3000 WSCDC 7862062146 10-...  12/7/2022 %40 AM Control Solutions .., 10KB
IER FREEZER CO5000 WSCDC 7862962146 10-...  3/10/2023 12:24 P Microsoft Edge P... 247 KB
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PDF File

Control Solutions VIMC Document




1.) Click on desired data file (Control
Solutions VIMC Document).

-~
Name Date maodified Type Size
Examples 6/7/2022 10:49 AM File folder
Logs 2/23/2023 10:16 AM File folder
Templates 3/18/2022 2:05 PM File felder

3| FREEZER C05000 WSCDC 7862962146 10-...  12/7/2022 %:40 AM Microsoft Excel C.. 162 KB
FREEZER C05000 WSCDC 7862962146 10-... | 12/7/2022 9:40 AM Control Solutions ... 10 KB
FREEZER C05000 WSCDC 7862962146 10-...  3/10/2023 12:24 PM Microsoft Edge P... 24T KB

2.) Temperature data file opened in
CS VIYC 2. Build 11 application.

)
e Bt Logyg Windew e

WEUS g9 b AaNEulEEEEL. RE W
0 FPEEZIR o WEcDe rIENEI® 1 _—_
"l Recorder has been downloaded 12/7/2022 9:3%:55 AW (UTC 06:00,
Alarm Status  Recorder Info
Lower o OK Sertal #; TIRISRTIN Wodel: VFEAGHT Tarien OK e 1
Upper 3_Fail iser 1 PREEZER €03000 WSCDE
Recorder Configuration
Sear ype - Purh button sart Temperatare alome
Start delay : Nere Lower: -40.0°F
otereal: 15 Minutes Upper : 5.0 har 4 Cansacutve
A : vpper

First reoding - 10/23/2022 74626 AM Temperature storisties
Lust recding - 12/7/2022 10:31.28 AM Lowest: 14°F
Flopsed Time : 43 Oays, 2 Hours, 45 Minutes B L/ 120N | s
Total reacings - 4140 Highase: 81°F
Fist evaluoted - 10/25/2022 7:46:28 AM © 12/6/2022 5:08:26 PM1
Lost evalunted . 12/2/2022 103126 AM averoge sadng: B8 F T6AM  23126AM  DI626PM  40126PM  103126AM
Evaluated Time : 43 Days, 2 Haurs, 43 Minutes Standord Doviotion (5] ; 33°F 10252022 1152022 WNS202 11262022 1202022
Evoluoted Readings : 4140 Mean Kinetic Temperature [ar: 83.144) 329 °F [— Raadings () -8~ Inspeckan Mark

54155\ Repon  Shar Ot , Sammary Dy Sarmary 7 T

Fox i, poes 1. o i Logig, press 2 £

A U \
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Step 5: Converting Data File to PDF

3.) At the top, click “File” then “Save As.."”

& Control Selutions VIMC 2.9 Build 11 - FREEZER C05000 WSCDIC 7862962146 10-25-2022 7_46_26 AM to 12-7-2022 10_31_26 AM

| Eilel kdi‘t LogTag Window Help
en... rl+
= 0 Ctrl+0
i Cloze
bz -
= Multi Chart
.- Single Chart n downloaded 12/7/2022 8:.
5 Save Ctrl+5
I Save As I
ﬁ Upload
& Print... Ctrl+P Battery : OK
Print All..
Print Preview
Page Setup...
53 Send...
Low:
Erou I o DR
& Savehs x
Savein: | | | LogTag Data V] @d e Er
* Name - Date modified Type
Examples 6/7/2022 10:49 AM File f¢ . .
4 | o k Clackaccy Logs 2/23/2023 10:16 AM File fo
. IC ro p_ m Templates 3/18/2022 2:05 PM File fc ° I ( ) IS SOV( } .
@ FREEZER C05000 WSCDC 7862962146 10-25-...  12/7/2022 9:40 AM Contr
Desktop
down, select -
P D F - N - Date modified % s
ame ate modifie fype ize
, Sove . Libraries
[ Examples 6/7/2022 10:49 AM File folder
= Logs 2/23/2023 10:16 AM File folder
This PC
Templates 3/18/2022 205 PM File folder
* £3°) FREEZER. COS000 WSCDC 7862962146 10-.  12/7/2022 2:40 AM Microsoft Excel C... 162 KB
o i FREEZER, COS000 WSCDC 7862962146 10-..__ 12/7/2022 9:40 AM Control Solutions .. 10KB
Fle name 2022746 26 Ato 1272022 103126 ~| | [ Save ] | FREEZER COS000 WSCDC 7862962146 10-... | 3/10/2023 12:24 P Microsoft Edge P... 247KB

Save astype: I_ LogTag File (*d) =l
LogTag Fil (-hd)

Includs pre-star|Selected LogTag data (*shd)
Text (Tab delimiced)

CSV (Comma delmited)

Text (Macintosh)

Indude Summar

Use list separatq

From 10/25/202: TiE26AM L
To 12/ 7/2022 10:31:26 M ¢
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THANK YOU

If you have any questions or need further assistance, please contact
chicagovfc@cityofchicago.org.
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